
Versa Online Instructions 
 

Registering as a new user   
 
To access DCA BreEZe Online Services, you will need to create a new username and password.  To create a 
new user account follow the following steps:  
 
Click on Breeze Online Services 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Choose New User  

 
 
Create User Registration.  Enter all required information and hit next.  

 
 
 



From this screen, remember the User ID and email address entered and hit Save.   Your Temporary 
Password will be emailed to you.   

 
 
Hit return.  This will bring you back to the Breeze Online Services home page.  

 



 
Enter your UserID and temporary password.  

 
 
Enter Temporary Password,  New password and Confirm New Password and hit save 

 



If you are a completely new user answer no.  If you have been previously registered answer Yes.   

 
 

Add Identifying information 

 



Quick Start Menu, select the registration you wish to renew

 

Hit next 

 



Confirm name, last name and date of birth.  

 

Confirm address of record (AOR) of the registration.  AOR cannot be updated or changed on this screen.    

 



Answer Renewal Questions.  

 

Work Locations and Healing Art Survey Questionnaires are optional . 

 

Questionnaires are Optional 



File Attachments:  Attach Annual Report form.  This form can be downloaded from the Board’s website 
at http://www.psychology.ca.gov/licensees/psb_annual_report.pdf. 

 

Attestation: Mark yes and proceed to payment.   

 

http://www.psychology.ca.gov/licensees/psb_annual_report.pdf



