Versa Online Instructions

Registering as a new user

To access DCA BreEZe Online Services, you will need to create a new username and password. To create a

new user account follow the following steps:

Click on Breeze Online Services
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DCA BreEZe Online Services
Welcome to the Califomnia Department of Consumer Affairs (DCA) BreEZe Online Senices. BreEZe is DGA's new licensing and enforcement system and a one-stop
shop for consumers, licensees and applicants! BreEZe enables consumers to verify the professional license and file a cansumer complaint (with or without
registering). Licensees and applicants can submit license applications, renew a license and change their address among other senices.
« If you were registered with the DCA Online Professional Licensing senices before you will need to re-register with BreEZe
« BreEZe only accepts credit card payments for American Express, Discover, MasterCard, and Visa.
« If you would like to leam more about BreEZe please visit the following links on this website:

About BreEZe

Frequently Asked Questions (FAQ's,

Online Help Tutorials

Click Here to Access BreEZe Online Services
emember you do not have to register to File a Complaint or Verify a License.
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Choose New User
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Contact Us
DCA BreEZe Online Services
Welcome to BreEZe - DCA's online portal for consumers, applicants and licensees. Select a link below or login to get started. Please note: you do not have to
create a BreEZe Registration to access all services. You can verify a professional’s license or file a complaint without registering.
While DCA Boards, Bureaus and C will review mplaints, the complaint may be impossible to investigate unless it includes documented
evidence. If you do not wish to fils your complaint electronically, a mail-in form can be accessed via any DCA Board, Bureau or Committee’s web site
List of DCA /1 i ittee Websites
FOR CONSUMERS FOR APPLICANTS AND LICENSEES
Check Licenses and file complaints. Applicant and licensing needs are available here.
No need to register unless you wish to track your complaint. You will need to register, or use your
existing user name and password
[ verifya Filea Returning User
Fields marked with « are required
« User D ——
< Passwos —
Forgot Password?
Forgot User ID? m
New Users
BreF7e Reqistration
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Create User Registration. Enter all required information and hit next.
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User Registration ~

Please complete the information required below to become a registered BreEZe User. You will receive a confirmation email as part of the registration process.

Enter your details and press "Next".

Press "Cancel" to cancel this registration and return to the main menu.

Account Owner Contact Information
+ First Name:
Middle Name:
+ Last Name:
Account Login

* Email-

+ Confirm Email:
Note: Please enter a valid email address; this email address
will not be sold to solicitors

* User ID:

[P | (ST (e e (e s e e il D e o e o i o )

* Secret Question [wnatis your mother's maiden name? v|

+ Secret Answer: _:|
Communication

Email Communication: ® ves Onio

Security Measures (This helps to prevent automated registrations. )

+ Type the characters from the picture below {without spaces): [ggkxry x|

¢y kigy ==

[vext l e |
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From this screen, remember the User ID and email address entered and hit Save. Your Temporary
Password will be emailed to you.
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Preview Registration

Press "Save” to save the registration.

Press "Edit" to modify your registration details.

Press "Cancel” to cancel this registration and return to the main menu.

First Name:

Second Name:
Last Name:
Email-

Userld:

Secret Question®
Secret Answer:

Email Communication:

[sovo I con [ concor |
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Hit return. This will bring you back to the Breeze Online Services home page.
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User Registration - Temporary Password Issued

A temporary password has been issued and sent to you via e-mail with the instructions on how to proceed. Read this e-mail and follow the instructions.
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Enter your UserID and temporary password.
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DCA BreEZe Online Services

Welcome to BreEZe - DCA's online portal for consumers, applicants and licensees. Select a link below or login to get started. Please note: you do not have to

create a BreEZe Registration to access all services. You can verify a professional's license or file a complaint without registering.

While DCA Boards, Bureaus and C will review mplaints, the complaint may be impossible to investigate unless it includes documented

evidence. If you do not wish to file your complaint electronically, a mail-in form can be accessed via any DCA Board, Bureau or Committes's web site

List of DCA I f ittee Websites

FOR CONSUMERS FOR APPLICANTS AND LICENSEES
Check Licenses and file complaints. Applicant and licensing needs are available here.
No need to register unless you wish to track your complaint. You will need to register, or use your
existing user name and password
[ Veritya [ Filea Returning User
Fields marked with * are required
E—— ...
Forgot Password?
Forgot User ID? w
New Users
BreEZe Registration
v
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Enter Temporary Password, New password and Confirm New Password and hit save
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pdate Profile | Logoff

Update Default Registration Information

Enter your new password and press "Save".

Your new password must contain the following-

= a minimum of (4) characters

must not be the same as your user id

must nat be a variation of your user id

must cantain at least (1) uppercase alphabetic character

must contain at least (1) numeric character

U]

must contain at least (1) lowercase alphabetic character
)
™

must contain at least (1) special character

* Temporary Password: [senanees |
* Mew Password [sesanenses |
* Confirm Password: [seeanenaes ]
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If you are a completely new user answer no. If you have been previously registered answer Yes.

. hitps//breeze-online-8l.breeze.ca.g.. SO ~ & Certificateerror & || Accenture - zlwlmn...‘ (ut05) ezExport Files | || Testing - Home 7 Accenture - Fix BreEZe - State of... ‘ ‘ | it 29 83
Depariment of Consumer Affairs
Gov  BREIFAL
Step1: Ever held a license A¢d Licenses To Registration
i ?
EoeTih EEE Welcome to DCA OnlineQuickStart
?ﬁi"zz Provide Identifying By answering a few, simple questions, we will help you to get started.
nformation
Are you, or have you ever been, profs lly licensed or regi: d with the D of Consumer Affairs?
Step3: Confirm
O Yes How dolknow? &
b =3
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Add Identifying information

online-81 breeze. P~ § Certif

& | accenture - environ, (ut0S) ezExport Files | || Testing - Home | Accenture - Fix it BreEZe - State of .. 1251 Mailinator - Fre. ‘ | {57 £57

Depariment of Consumer Aftairs

'cov BRCIFAC

Skip navigation
Update Profile | Logoff |

Step?: Ever held a license | Add Licenses To Registration - Validation

before with DCA? Help us find your records.

Step2: Provide Identifying

Information Please note that you must have an SSN on file with your licensing Board/Bureau/Committee in order to on-board your license. If

you do not have an SSN on file, you will not be able to anboard your license. Please contact your Board/Bureau/Committee for
Step3: Confirm Information | instruction on how to provide your SSN.

Please provide your information in order for the Department of Consumer Affairs to confirm that you do not have a previous record
in the BreEZe system. A previous record may include: licensee, complainant, witness, etc

- Required Information

- E

© SSN: Last 4 Digits of SSN  Last 4 Digits of SSN

“ Date Of Birth: (mmiddlyyyy)

Security Measures (This helps to prevent avtomated registrations )

“ Type the characters from the picture below
(without spaces). [gdcxax] "

gd c X Qgx

CaptchaImage
) [t
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Quick Start Menu, select the registration you wish to renew

(<16
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NKHUU, CREGOR DAVON Update Profile | Logoff

License/Registration

Quick Start Menu Information =
License/Registration
To start, choose an option, and you will return to this Quick Start menu after you have finished. Number:
License/Registration
] Type al
License Activities dditional Activities License/Registration
- \ Number.
Is time fo Renew: Payments/Cart (4) | ;.o megistration

Psychologist
Registered Psychological Assistant 94020190 EZ3 ent Receipts (3) | 7 yeholog

: - " Show All Licenses
M Manage your license information B Add Authorized Representative

Psychologist 11328
M License Notification Subscriptions @

[ <Cnoose Application> V| @

Psychologist 24003

[<Choose Application= v m

Psychelogist 25960

[ <Chaose Application= v @

Psychologist 25998

[ <Choose Appiication= v @

Psychologist 26172

[<Choose Application> v m

Applications
M Start a New Application or Take an Exam

[<Choose Board> ~|

<Choose Application> ~ Ex3 v

B oelée elcl=] o

Hit next
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Introduction gi sy
MName and PSYCHOLOGICAL ASSISTANT REGISTRATION RENEWAL APPLICATION and ANNUAL REPORT
Personal/Organization
Details DO NOT MAKE SUPERVISION, NAME OR ADDRESS CHANGES ON THIS FORM
Contact Details If you need to change your current address please go back to the quick start menu by pressing 'Cancel and select the ‘Address
Change’ application
Questions
Work Location Press "Next” to continue

ezt S Press "Cancel” to exit this application.

File Attachments

Appication Surmmary =3
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Confirm name, last name and date of birth.

hiips:// breeze-online-8L.bi P~ & Cerificat B e Fectinoex

BreEZe - State of California ‘ ‘

Department of Consumer Affairs

‘cov_ BREIFAC

Skip navigation

Update Profile | Logoff

Introduction Registered Psychological Assistant Renewal Application - Name and Personal Details
Name and Press "Previous” to return to the previous screen.
BEfsulnaUOrganization Verify your personal details and press "Next" to continue.

etails

Press "Cancel” to exit this application.
Contact Details

Questions Title:

Work Location First Name:

Healing Art Survey Middle Name:

File Attachments Last Name:

Application Summary Birthdate:
Gender:

[_previous [l next | cancel |

Back to Top | Conditions of Use | Privacy Policy | A ibil
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. Registered Psychological Assistant Renewal Application - Address Detail Summary
Name and Be advised that the address of record must be the address of record of the supenisor. Psychological assistants are required to
R ST be an employee of the supervisor and practice under his or her supenision. The supenisor is alsa required ta renew the
Details registrations. Therefore, the Board requires that the address of record for a psychological assistant to be the address of record
of the supenvisor. Your "address of record” will be the address to which all Board of Psychology correspondence (i.e. renewal
Contact Details applications, newsletters, etc ) will be sent. The address of recard is public information and is. therefore, available to anyone
who asks over the phone, in writing, or via the Board's web site. Currently changing your address of record is not an available
Questions feature. To change the address of record of your registration, please have your supenvisor e-mail the Board at
bopmail@dea ca gov
Wark Location
Healing Art Sunvey Press "Previous” to retum to the previous section.
File Attachments Press "Next" when finished adding/changing addresses.
Application Summary Press "Cancel” to exit this application
License Specific Addresses
Address of Name:
Record
Address:
Phone Number:
E-mail:
Please note, the "Address of Record will be disclosed to the public_
[_previous [l ext
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Answer Renewal Questions.
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REGOR DAVON Update Profile | Logoff

Introduction gi Psy i i ication - Questions - Information

Name and Press "Previous” to return to the previous section.

P 1 Enter details and press "Next” to continue.
Details . "

Press "Cancel” to exit this application.

Contact Details

Have you had any license disciplined by a government agency, the USA or its
Questions territories, military court, a foreign government, or other disciplinary body, or have ) Yes (® No

T you been amested, convicted or pled guilty or nalo contendere ta any crime?
Do NOT list charges dismissed under section 1000 3 of the California Penal Code or equivalent non-California laws, or
Healing Art Survey convictions two years or older under California Health and Safety Code sections 11357(b). (c). (d). (e). or section 11360(b).
Include all other arrests, pleas. and convictions for misdemeanors and felonies. and traffic infractions involving drugs or alcohol,
File Attachments and all infractions resulting in fines over $300_

CEITE TSI *If you answer yes to the conviction question, please send certified copies of the court records to the Board's address.

For a registration that expires after December 31, 2010, as a condition of renewal,
an applicant for renewal not previously fingerprinted by the board, or for whom an
electronic record of the submission of fingerprints does not exist in the Department
of Justice’s criminal offender record identification database, is required to fumish ta
the Department of Justice, as directed by the board, a full set of fingerprints for the
purpase of conducting a criminal history record check and to undergo a state and
federal level criminal offender record information search conducted through the
Department of Justice. Failure to submit a full set of fingerprints to the Department
of Justice on or before the date required for renewal of a registration is grounds for
discipline by the board. Have you complied with the fingerprint requirements?

® Yes

No

Note: Please visit the Board of P: website at www ps ca gov to complete the P Assistant
Annual Report. Have your Supervisor/Employer complete the form and mail the original to the Board to complete your online

application
[ rovion: [
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Work Locations and Healing Art Survey Questionnaires are optional .
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Update Profile | Logoff
Introduction Registered Psychological Assistant R | Application - Questions - Information
Name and Press "Previous” to return to the previous section.
P l 1 Enter details and press "Next” to continue.
Details
Contact Details
Have you had any lice
Questions territories, military col
you been arrested, co
Wark Location e
Do NOT list charges di: . . . laws, or
Healing At Suvey < oniclions two vea Questionnaires are Optional  ZEEet)
Include all other arrests] drugs or alcohal,
File Attachments and all infractions resul
Application Summary *If you answer yes to ti address.
For a registration that
an applicant for renew
electronic record of th
of Justice’s criminal offender record identification database, is required to furmnish ta
the Department of Justice, as directed by the board, a full set of fingerprints for the
purpose of conducting a criminal history record check and to undergo a state and
federal level criminal offender record information search conducted through the
Department of Justice. Failure to submit a full set of fingerprints to the Department
of Justice on or before the date required for renewal of a registration is grounds for
discipline by the board. Have you complied with the fingerprint requirements?
Note: Please visit the Board of Psychol website at www psychology ca gov to complete the Psychological Assistant
Annual Report. Have your Supervisor/Employer complete the form and mail the original to the Board to complete your online
application
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File Attachments: Attach Annual Report form. This form can be downloaded from the Board’s website
at http://www.psychology.ca.gov/licensees/psb annual report.pdf.
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EGOR DAVON Update Profile | Logoff
Introduction 4 3y -
Nama and Registered Psychological Assistants may use this feature to attach their annual report. Your renewal will not be processed if the
Personal/Organization annual report is not attached. Please visit the Board's website to download the annual report.
Details Locate a file with the "Browse” button and press "Attach” or "Remove” as required.
Contact Details Press "Next" when there are no more files to attach.
Questions Press "Previous” to return to the previous screen.
Work Location Press "Cancel” to exit this application.

Healing Art Survey

File Atachments File Name: Browse. ..

Application Summary Notes: ‘

Note: The character limit for the notes field is 200 characters

[ tocn [ previous [ ot J-concer |
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Attestation: Mark yes and proceed to payment.
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Emsunnl!Orgnnimion Angwer Yes” o TMo” to the Attestation and press “Proceed to Payment” 1o continue
ol Press “Cancel” to axit this application.
Contact Delmls
= | deciara under panalty of parjury under the laws of the State of Califomia that the in this and, if
Questions ., copies af all bmitted a5 part of the application are true and comect and that | have read and undarstand
Work Locati the disclosure statamants provided in the instructions for this application | hanohy grant the Depanmant of Cansumar Affairs
ORI ity to verdy any in this
Healing Art Suraey ' Yos

Fila Attachments

Appliction Summary [ provion |
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http://www.psychology.ca.gov/licensees/psb_annual_report.pdf



